Eintak Vinnumalastofnunnar

Radningarsamningur

Contract of employment

Vinnumalastofnun

Directorate of Labour

Hafnarhusinu v/Tryggvagotu, 150 Reykjavik,

Simi: 515 4800, bréfsimi: 511 2520, www.vinnumalastofnun.is
Atvinnurekandi / fyrirtzki / Employer / company

Vinsamlegast sendid radningarsamninginn vélritadan eda handskrifadan med prentstéfum
Please print or use block capitals

Nafn / Name

Kennitala / ID No.

Légheimili / Address

Péstnr. / Postcode

Simi / Telephone Fax nr.: / Fax no.

Starfsmadur / Employee

Skirnarnafn / First name

Foédurnafn / Surname

Heimili 4 islandi / Addrress in Iceland

Heimili erlendis / Permanent address abroad

Adsetur ef annad / Temporary address abroad

Nanasti adstandandi / Closest family member

Simi / Tel.

Starfssvid / Field of work

Starfsheiti / Stutt lysing & starfi / Job designation / Short description of job

Vinnustadur / Place of work

D Vinna & mismunandi vinnustédum / Work done at more than one place

Vinnutimi / Full Working time

[]Fullt starf 100% / position, 100%

D Hiutastarf / Part time %

D Dagvinna / Daytime work D vaktavinna / shiftwork  klst. & dag/viku / hours per day/week

D Fost yfirvinna / Fixed overtime kist. & dag/viku / hours per day/week

Annad / Other information

Rédningartimi / Length of engagement

D Otimabundinn / Unlimited D Timabundinn / Temporary

Fyrsti starfsdagur / Starting date

til / to: D Sérstakt verkefni / Special project

Laun / Wages

D Skv. kjarasamningi / Acc. to collective agreement

Launafl./Launaprep / Payscale group / step

Laun kr/man./ Wage ISK/month
D Skv. samkomulagi / By agreement

Dagvinna / Daytime work kr/klst. / ISK/hr

Yfirvinna / Overtime kr/kist. / ISK/hr

D Adrar greidslur / Other payments

D Vaktadlag / Shift supplement

D Samkv. kjarasamningi / Acc. to collective agreement

D Annad / Other % & timanum fra/til: / % per hour from/to:

D Hlunnindi / Perquisites

Greidslufyrirkomulag / Method of payment | | Manadarl. / Monthly | ] 1/2 manadarl. / Fortnightly | |Vikulega/ Weekly | |A reikning starfsmanns / Into bank a/c | | Avisun / Cheque

Uppsagnarfrestur, orlof og veikindagreidslur / Notice period, holiday pay and sick-leave pay

D Samkveemt nedanskradum kjarasamningi / Acc. to collective agreement named below

D Sérakvaedi / Special provision

Aunnin réttindi samkvamt kjarasamningi* / Earned rights acc. to collective agreement*

D Midad vid fyrri radningu hja fyrirteekinu / Based on previous engagement with company

ar/ year man. / month

D Midad vid starfsgrein / Based on occupation ar/ year

man. / month

D Annad / Other

* Att er vi® 4unnin réttindi samkv. kjarasamningi eda samkv. reglum sem byggja & akveedum samningsins um Evrépska efnahagssvaedio. /
*Refers to earned rights acc. to collective agreement or according to rules based on the EEA Agreement.

Kjarasamningur / Collective agreement

Um réttindi og skyldur fer ad 60ru leyti skv. kjarasamningi / All other rights and obligations acc. to the collective agreement

Lifeyrissjédur / Pension fund

Stéttarfélag / Trade union

return trip upon completion of his period of employment?

Greidir atvinnurekandi farsedil (heimflutning) starfsmanns Ur landi ad starfstima loknum? / Will the employer pay for the employee’s

Ja - til hvada lands?
Yes - to what country?

[ ] Nei/No

20

Stadur / Place

Undirskrift atvinnurekanda / Employer’s signature

Dagsetning / Date

Undirskrift starfsmanns /Emploee’s signature




Eintak starfsmanns

Radningarsamningur

Contract of employment

Vinnumalastofnun

Directorate of Labour

Hafnarhusinu v/Tryggvagétu, 150 Reykjavik,

Simi: 515 4800, bréfsimi: 511 2520, www.vinnumalastofnun.is
Atvinnurekandi / fyrirtzki / Employer / company

Vinsamlegast sendid radningarsamninginn vélritadan eda handskrifadan med prentstéfum
Please print or use block capitals

Nafn / Name

Kennitala / /D No.

Légheimili / Address

Péstnr. / Postcode

Simi / Telephone Fax nr.: / Fax no.

Starfsmadur / Employee

Skirnarnafn / First name

Foédurnafn / Surname

Heimili 4 islandi / Addrress in Iceland

Heimili erlendis / Permanent address abroad

Adsetur ef annad / Temporary address abroad

Nanasti adstandandi / Closest family member

Simi / Tel.

Starfssvid / Field of work

Starfsheiti / Stutt lysing & starfi / Job designation / Short description of job

Vinnustadur / Place of work

D Vinna & mismunandi vinnustédum / Work done at more than one place

Vinnutimi / Full Working time

[ |Fullt starf 100% / position, 100% | |Hlutastarf/ Parttime %

D Dagvinna / Daytime work D vaktavinna / shiftwork  klst. & dag/viku / hours per day/week

D Fost yfirvinna / Fixed overtime kist. & dag/viku / hours per day/week

Annad / Other information

Rédningartimi / Length of engagement

D Otimabundinn / Unlimited D Timabundinn / Temporary

Fyrsti starfsdagur / Starting date

til / to: D Sérstakt verkefni / Special project

Laun / Wages

D Skv. kjarasamningi / Acc. to collective agreement

Launafl./Launaprep / Payscale group / step

Laun kr./man./ Wage ISK/month
D Skv. samkomulagi / By agreement

Dagvinna / Daytime work kr/klst. / ISK/hr

Yfirvinna / Overtime kr/kist. / ISK/hr

D Adrar greidslur / Other payments

D Vaktadlag / Shift supplement

D Samkv. kjarasamningi / Acc. to collective agreement

D Annad / Other % & timanum fra/til: / % per hour from/to:

D Hlunnindi / Perquisites

Greidslufyrirkomulag / Method of payment | | Manadarl. / Monthly | ] 1/2 manadarl. / Fortnightly | |Vikulega/ Weekly | |A reikning starfsmanns / Into bank a/c | | Avisun / Cheque

Uppsagnarfrestur, orlof og veikindagreidslur / Notice period, holiday pay and sick-leave pay

D Samkveemt nedanskradum kjarasamningi / Acc. to collective agreement named below

D Sérakvaedi / Special provision

Aunnin réttindi samkvamt kjarasamningi* / Earned rights acc. to collective agreement*

D Midad vid fyrri radningu hja fyrirtaekinu / Based on previous engagement with company

ar/ year man. / month

D Midad vid starfsgrein / Based on occupation ar/ year

man. / month

D Annad / Other

* Att er vi® 4unnin réttindi samkv. kjarasamningi eda samkv. reglum sem byggja 4 akvaedum samningsins um Evrépska efnahagssvaedio. /
*Refers to earned rights acc. to collective agreement or according to rules based on the EEA Agreement.

Kjarasamningur / Collective agreement

Um réttindi og skyldur fer ad 6ru leyti skv. kjarasamningi / All other rights and obligations acc. to the collective agreement

Lifeyrissjédur / Pension fund

Stéttarfélag / Trade union

return trip upon completion of his period of employment?

Greidir atvinnurekandi farsedil (heimflutning) starfsmanns Ur landi ad starfstima loknum? / Will the employer pay for the employee’s

Ja - til hvada lands?
Yes - to what country?

[ ] Nei/No

20

Stadur / Place

Undirskrift atvinnurekanda / Employer’s signature

Dagsetning / Date

Undirskrift starfsmanns /Emploee’s signature



Nafn / Name Kennitala / ID No.
Logheimili / Address Postnr. / Postcode Simi / Telephone

Starfsheiti / Stutt lysing & starfi / Job designation / Short description of job

Vinnustadur / Place of work
D Vinna & mismunandi vinnustédum / Work done at more than one place

D Fullt starf 100% / position, 100% D Hiutastarf / Part time % D Dagvinna / Daytime work D vaktavinna / shiftwork  kist. & dag/viku / hours per day/week

Annad / Other information
[ | Fostyfirvinna / Fixed overtime kist. & dag/viku / hours per day/week

D Otimabundinn / Unlimited D Timabundinn / Temporary Fyrsti starfsdagur / Starting date til / to: D Sérstakt verkefni / Special project

. - . Laun kr./méan./ Wage ISK/month
D Skv. kjarasamningi / Acc. to collective agreement Launafl./Launaprep / Payscale group / step D Skv. samkomulagi / By agreement

Dagvinna / Daytime work kr/klst. / ISK/hr reidslur / Other payments
Yfirvinna / Overtime kr/Kklst. / ISK/hr

D Vaktaalag / Shift supplement D Samkv. kjarasamningi / Acc. to collective agreement D Annad / Other

D Midad vid fyrri radningu hja fyrirtaekinu / Based on previous engagement with company ar/ year man. / month

[ ] Midas vio starfsgrein / Based on occupation ar / year man. / month [ ] Annas / Other

ndi og skyldur fer ad i / All other rights and obligations acc. to the collective agreement

Lifeyrissjodur / Pension fund Stéttarfélag / Trade union

4 - ti 2
D Nei / No J4 - til hvada lands?

Greidir atvinnurekandi farsedil (heimflutning) starfsmanns Ur landi ad starfstima loknum? / Will the employer pay for the employee’s Yes - to what country?

return trip upon completion of his period of employment?




Leidbeiningar um utfyllingu radningarsamnings vid erlendan starfsmann

Eydublad petta skal nota vid rédningu Utlendings til starfa hér & landi. Vinnuveitanda er skylt ad skyra launpegum fr& samningsskilmalum eda radningarfyrirkomulagi sbr.
tilskipun 91/533/EBE og akvaedi kjarasamninga. Pegar um er ad raeda rikisborgara utan hins Evropska efnahagssvaedis parf ennfremur ad saekja um atvinnuleyfi skv. I6gum
um atvinnuréttindi Utlendinga og skal rdédningarsamningur pessi fylgja umsokninni.

i rédingarsamningi skal a.m.k. eftirfarandi koma fram:
1. Deili & adilum
2. Vinnustadur og heimilisfang vinnuveitanda. Sé ekki um fastan vinnustad ad raeda, eda stad par sem vinnan fer jafnadarlega fram skal koma fram ad starfsmadur
sé radinn & mismunandi vinnustodum.
3. Titill, stada, edli eda tegund starfs sem starfsmadur er radinn i eda stutt utlistun eda lysing 4 starfinu.
4. Fyrsti starfsdagur. Vid radningu Utlendings sem hadur er atvinnuleyfi skv. 7.,10. eda 12. gr. laga um atvinnuréttindi Utlendinga skal radningarsamningur gerdur til
tiltekins tima eda verkefnis.
. Orlofsréttur
. Uppsagnarfrestur af halfu vinnuveitanda og starfsmanns.
Manadar- og eda vikulaun, t.d. med tilvisun til launataxta, adrar greidslur eda hlunnindi svo og greidslutimabil
. Lengd venjulegs vinnudags eda vinnuviku
. Lifeyrissjodur
. Eftir atvikum tilvisun til gildandi kjarasamnings og hlutadeigandi stéttarfélags.

cwm~NOW

110 gr. reglugerdar nr. 53/2003 um utlendinga.
Tilkynningarskylda um atlending sem kemur til starfa hér a landi.

S& sem faer Utlending i pjonustu sina, sendir Gtlending & sinum vegum hingad til starfa eda raedur Gtlending til starfa hér & landi skal tilkynna pad Utlendingastofnun
4dur en vinnan hefst. Tilkynna skal um nafn Gtlendings, faedingardag, heimilisfang og rikisfang, um starfid sem hann er radinn til ad gegna eda pa pjonustu sem honum er
tlad ad veita hér a landi og um hve lengi aaetlad er ad hann muni dveljast hér & landi.

Komi utlendingur til starfa hér & landi & vegum erlends fyrirtaekis sem tekid hefur ad sér verkefni fyrir fyrirteeki hér & landi skal hid innlenda fyrirtaeki tilkynna
Utlendingastofnun um pad fyrir fram og tilgreina nafn hins erlenda vinnuveitanda. Utlendingastofnun skal & grundvelli slikrar tilkynningar sjé til pess ad hinu erlenda fyrirteeki
verdi gert vidvart um tilkynningarskyldu sina skv. 1. mgr.

Tilkynningarskylda skv. 1. og 2. mgr. gildir ekki um Utlendinga sem eru norraenir rikisborgarar eda utlendinga sem fengid hafa busetuleyfi hér & landi.

Samradsnefnd Utlendingastofnunar og Vinnumalastofnunar skv. 19. gr. laga um atvinnuréttindi Gtlendinga skal setja verklagsreglur um medferd tilkynninga sem
Utlendingastofnun berast skv. 1. og 2. mgr.

Ymis akvaedi laga nr. 97/2002 um atvinnuréttindi utlendinga
7. gr. Timabundid atvinnuleyfi.
Timabundi® atvinnuleyfi er veitt atvinnurekanda til ad rada utlending til starfa. Medal skilyrda fyrir veitingu timabundins atvinnuleyfis eru:
c. Ad fyrir liggi undirskrifadur radningarsamningur til tiltekins tima eda verkefnis sem tryggi starfsmanni laun og énnur starfskjor til jafns vid heimamenn,
sbr. 16g um starfskjor launafélks og skyldutryggingu lifeyrisréttinda.
d. Ad atvinnurekandi sjukratryggi erlendan starfsmann pannig ad hann njéti verndar til jafns vid akvaedi almannatryggingalaga.
e. Ad atvinnurekandi dbyrgist greidslu & heimflutningi starfsmanns ad starfstima loknum ef starfsmadur verdur évinnufaer um lengri tima vegna veikinda eda slysa
og ef um er ad reeda radningarslit sem starfsmadur & ekki sok a. [ rédningarsamningi komi fram til hvada lands heimflutningur neer.
. Ad lagt hafi verid fram fullnaegjandi heilbrigdisvottord.

—

9. gr. Islenskukennsla og samfélagsfraedsla.

Atvinnurekandi og stéttarfélag skulu veita starfsmanni med timabundid atvinnuleyfi upplysingar um grunnndmskeid i islensku fyrir Utlendinga, samfélagsfraedslu og adra pa
fraedslu sem honum og fjélskyldu hans stendur til boda.

16. gr. Afturkollun.
Vinnumalastofnun er heimilt ad afturkalla atvinnuleyfi ef Gtlendingur eda atvinnurekandi hefur vid umsodkn, gegn betri vitund, veitt rangar upplysingar eda leynt atvikum sem
hefdu getad haft verulega pydingu vid leyfisveitinguna eda ekki er lengur fullnaegt skilyrdum fyrir veitingu atvinnuleyfis eda pad leidir ad 6ru leyti af almennum stjérnsyslureglum.

1. gr. laga nr. 55/1980 um starfskjor launafélks og skyldutryggingu lifeyrisréttinda
Laun og 6nnur starfskjor, sem adildarsamtok vinnumarkadarins semja um, skulu vera lagmarkskjor, 6had kyni, pjéderni eda radningartima fyrir alla launamenn i vidkomandi
starfsgrein & svaedi pvi er samningurinn tekur til. Samningar einstakra launamanna og atvinnurekenda um lakari kjor en hinir almennu kjarasamningar akveda skulu ogildir.

Sérakvaedi vegna starfs vid fiskvinnslu (A eingéngu vid um erlenda starfsmenn sem hafa ébundna heimild til
pess ad rada sig til vinnu hér a landi)

3. gr. laga nr. 19/1979 Nu fellur nidur atvinna hja atvinnurekanda, svo sem vegna pess ad hraefni er ekki fyrir hendi hja fiskidjuveri, upp- og Utskipunarvinna er ekki fyrir
hendi hja skipaafgreidslu, fyrirtaeki verdur fyrir &fyrirsjaanlegu afalli, svo sem vegna bruna eda skiptapa, og verdur atvinnurekanda pa eigi gert ad greida baetur til launpega
sinna, p6 ad vinna peirra nemi eigi 130 klukkustundum & manudi, enda missa launpegar pé eigi uppsagnarrétt sinn medan slikt astand varir.

NU hefur verkamadur misst atvinnu sina af ofangreindum astaedum og honum bydst annad starf, sem hann éskar ad taka, og er hann pa ekki bundinn af akvaedum 5. mar.
1. gr. um uppsagnarfrest, enda tilkynni hann strax atvinnurekandanum ef hann raedur sig hja 6drum til frambudar.



Instructions for filling out the Contract of Employment of a foreign employee

This form is to be used when engaging a foreign national for employment in Iceland. Under Council Directive 91/533/EEC, the employer is obliged to explain to the employee
the terms of the contract or employment arrangement and the provisions of the collective agreement. Under the Foreign Nationals' Right to Work Act, it is also necessary
to apply for a work permit in cases involving non-EEA citizens, and this Contract of Employment is to accompany the application.

Contracts of Employment shall contain the following minimum information:
. The identity of the parties.
2. The employer's place of work and address. In cases where there is no fixed place of work or place where work is normally carried out, it shall be stated that the employee
is engaged to work in various places.
The designation, position, nature or type of job for which the employee is engaged, or a short or description of the job.
The starting date of employment. In cases involving a foreign national who is subject to the requirement regarding an employment permit under Article 7, 10 or 12 of
the Foreign Nationals' Right to Work Act, the Contract of Employment shall be made for a specific period or for a specific project.
Holiday entitlement.
The notice period for termination of the contract, by the employer and by the employee.
Monthly or weekly wages, e.g. with reference to a wage scale, other payments or perquisites and the payment period.
. The length of the normal working day or working week.
9.Pension fund.
10. Reference to the applicable collective agreement and relevant trade union.

N

W

Now

[os]

Article 110 of the Regulation No. 53/2003 on foreign nationals.

Notification requirement regarding a foreign national who comes to work in Iceland.

A person who receives a foreign national to work in his service, sends a foreign national under his auspices to Iceland to work or engages a foreign national for work in
Iceland shall notify the Immigration Office before the employment begins. The notification shall include the foreign national's name, date of birth, address and nationality,
the job he is employed to work at or the service he is intended to render in Iceland and how long he is expected to stay in the country.

If a foreign national comes to Iceland to work for a foreign enterprise that has undertaken to execute a project for an enterprise in Iceland, the domestic enterprise shall
inform the Immigration Office of this in advance and state the name of the foreign employer. On the basis of such a notification, the Immigration Office shall ensure that
the foreign enterprise is informed of its notification obligation under the first paragraph

Notification requirements under the first and second paragraph shall not apply to foreign nationals who are citizens of the Nordic countries or foreign nationals who
have received residence permits in Iceland.

The consultative committee of the Directorate of Labour and the Immigration Office under Article 19 of the Foreign Nationals' Right to Work Act shall set rules governing
the procedure for handling notifications received by the Immigration Office under the first and second paragraphs.

Excerpts from the Foreign Nationals' Right to Work Act, No. 97/2002

Art. 7 Temporary Work Permits.

A temporary work permit is issued to the employer in order to employ a foreign national. The conditions for granting a work permit under this Article include
the following:

c. That an employment contract has been prepared and signed covering a specific period or task and guaranteeing the employee wages and other terms of service
equal to those enjoyed by local residents (cf. the Employees' Working Conditions and Compulsory Pension Rights Insurance Act).

d. That the employer take out health insurance for the foreign employee so that he will enjoy cover to same extent as is provided for under the Social Security Act.

e. That the employer guarantee to pay the cost of sending the employee back to his home if the employee becomes incapable of working for a long period due to
illness or accident and in the event of the termination of employment for which the employee is not responsible. The country to which the employee may be sent
home shall be specified in the employment contract.

f. That a satisfactory health certificate for the employee has been submitted.

Art. 9 Icelandic Teaching and Information about Icelandic Society.

Employers and trade unions shall provide employees who hold temporary work permits with information about basic courses in Icelandic for foreign nationals, information
about Icelandic society and information about other teaching on offer to foreign nationals and their families.

Art. 16 Revocation.

The Directorate of Labour may revoke a work permit if, when making the application, the foreign national or employer gave false information against his better knowledge,
or concealed facts that could have had been of substantial significance as regards the issuing of the permit, or if the conditions for granting the permit no longer obtain,
or if this course of action follows for other reasons from the application of the general rules of executive procedure.

Article 1 of the Employees' Working Conditions and Compulsory Pension Rights Insurance Act, No. 55/1980

Wages and other terms of service agreed by the organisations of the social partners shall be minimum terms, applying to all employees in the relevant occupation in the
area covered by the agreements, irrespective of gender, nationality or period of employment. Agreements between individual employees and employers specifying poorer
terms than those stated in the general collective agreements shall be void.

Special provision covering work in the fish-processing industry. (This applies only to foreign workers who have an unlimited right to enter into employment
in Iceland.)

Article 3 of the Act No. 19/1979 If work for an employer is suspended, e.g. because there is no raw material available for a fish-processing plant, or because there is no
loading or unloading work at a vessel service company, or because a company is affected by an unforeseeable setback, such as a fire or the loss of a ship at sea, then the
employer shall not be obliged to pay compensation to his employees even if their work does not amount to 130 hours per month, and the employees shall not forfeit their
right to terminate their employment while such a state of affairs prevails.

If a worker has lost his employment for the reasons stated above and he is offered another job which he wishes to accept, he shall then not be bound by the provisions of
the fifth paragraph of Article 1 regarding the notice period for termination, providing he informs the employer immediately if he enters into permanent employment with
another employer.



